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Agenda

* Registering your Company

e Maintaining CTM information
Create / Delete Users
Maintain Company Information
User Types
Administrator / User Views
Maintain Personal Profiles
Active-x settings

Personal Profile

Simplified Graphical User Interface (GUI)
Qualified to DPS
Contact Details
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Agenda

e Finding Tender Opportunities

e Completing Tender Responses
Assigning users

e Submitting Quotations
e Help and support
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Registering your Company

* Navigate to the CTM logon page via the supplier links on
www.sellafieldsites.com or use this link;

* htips://ctm.sharedsystems.co.uk/sellafield.asp
e Click on Register Company and fill in the details

Public transactions
Reqgister campany

Customer log in:

To login to the rarketplace: User name

Enter username and password. (case sensitive)

Then click on 'Log in'.
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User Types

e The person who registered your company on CTM has company
administration rights.

Tasks e

Create f delete users and administrators

baintain company information

mee all tender responses

mee all tender responses they own or have heen assigned to.

Change own password and maintain personal profile.

Express an interest on behalf of their company

w
v
v
v

Change passwords, maintain personal profiles for all users. v
v
v
v
v

SANANEN

Assign other users to their tender response
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Create / Delete Users

e Path from CTM home page is;
e Select here>user profiles>create user

% ._.: _ ) _ NaVigatiDn Select here. . j Help “

Home / Users

Users

“ Name Company role Last log in

O € Annette Walker Company user 2910/0912:10

O @ Exernal Testuser Company user Mo infarmation availahle
O € lan Hutton Company user 18i07/06 08:01

] € | Fanting Company administrator 26/10/09 09:41

] g T Cormpany uger Has notlogged in

] € James Rooney Caompany administratar 30M 009 16:24

O @ Jim Rooney Campany user Mo infarmation availahle
O € TestUsert Compary user 28110/09 15:04

~J Create user.., [ Delete [ User groups
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Maintain Company Information

o Path f I’O m CT M h O m e Company information

Company trading name * Region/Division

page IS; IF'am:n Test |
° Select Here>COmpany Main office address *

|Street

Administration>Edit ITuwn
|

Postal code * City *
[WAZ BAS [City

Country
[ United Kingdam -]

UK Company registration
Murmber* Wehsite URL

34343434 |

Description *
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Administrator / User Views

Administrator

3326 Road

3245 CCWO0261 - PFCS Superstructure Security
Questionnaire QJEL Ref 2009/ 190-273286

3235 Detail Design, Installation & Commissioning of
upgrades to the Windscale, B12 Incident Control
Centre { Access Control Point

3233 SUPPLY AND INSTALLATION OF DX AR
CONDITIONING SPLIT SYSTEM Se r
3180 SMART Instruments Radar Level Transmitter My Quotations f Bidding events

3ze Electrical Distribution Refurbishment
Switchboard Replacement 2168 Wa 9 test 2 080930
3083 Basket Handling Cave OMACS replacement
bl [ RFIfor RESFS Infeed Sealing Project
3076 Template test 2
W74 @  Temolstetest il L Fire Detection Systerm
3066 Disposals sale of Fixed end Flat-rack units x Joff )
406 Technical Authors for HALES
3065 Provision of Steel alloys and non-ferrous metals
3049 Supply, Test and Delivery to Site of a Ride On 316 i | Lift: Boom
Eloor Cleaner
3046 CCW00325 - Highly Active Liquid EfMuent Facility
147 Feplacement of Operator Consoles for Fisher
2967 Internal Audit Services Provox DiCS SﬂfStEm

2944 3 Testfor Clarifications
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Active-x settings

* These need to up to date to enable you to bulk
upload documents.

e |f they are missing or out of date you may not be able
to upload documents at all.

e If you have administration rights to your PC you can
update active-x by clicking the Load button.
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Active-x settings

e Path from your CTM home page is;
e Select Here>User Profile>active-x settings>edit

Settings

¥ersion installed ¥Yersion available m

The Upload Manager ActiveX control improves uploading of documents to the markeplace by enabling upload of compressed,
hierarchical, multiple dacuments.

¥ CAPICOM Installed - 2.1.0.1 179

The CAPICOM Activer contral from Microsaoft is used to create digital signatures.

[¥ Flash Installed 10 - Nakl

The Flash ActiveX contral from Macromedia is used to display enhanced graphics.

| save | Done 3
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Personal Profile

Notification settings
Select which Notifications o =mal
For Suppliers: Invitations O
you Want For Suppliers: Invitations (estimation) O
Far Suppliers: Motify changes |
Suppliers: Quaotation submitted I
Forsuppliers: Intended to be awarded O
Forsuppliers: Intended not to be awarded O
Request for approval [+
Regional settings
* Preferred language * Yatiation: Reguest not approved 7
IEV'H”Sh j I-[ Variation: Infarm about approval reguest I~
User settings Qualified to DPS v
[T simplified graphical user interface Mot qualified to DPS r
Do not tick Simplified GUI! Do tick Qualified to DPS
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Personal Profile

e (Contact details — please keep these up to date.

* If we try and contact you and get a failure message

your account will be deleted.

Contact details

Middle
*First name initial *Last name
|!James | |Hunney
Title
* Email

hames.runney@sellaﬁeldsites.cum

* Office phane (country, area, numbern
(Example +44 2 8342 0000)

|44 |19457 [51188
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Finding Tender Opportunities

e Under normal circumstances Sellafield publishes all
opportunities over £25,000 in CTM.

 The main way of finding these opportunities is via Public
Projects on your CTM home page.

e Change the search filter from Local to All to see opportunities
from all ex-BN Group companies (Sellafield, Magnox North,
Magnox South, LLW Repository).

e Click on the title of any appropriate tender.
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Finding Tender Opportunities

File Edit ‘iew Favorites Tools Help "

Qe - O - 1x] & ¢ (gravertes €| 023- o W - JE

Address [] https: /fctm.sharedsystems. co.ukjtransactions. asp7B=SELLAFIELDEpage=tr ansactions . aspePSe= | 84 F=18PU=0

£ Public tenders

© Ongoing public tenders

In the list below you find ongoing public tenders. To see details, click on the description.

Select view: |!ssued RFI/RFQs =

Bl rss Feed
[ oOngaing |
Mo Category Description Site End-time Quotation
{GMTY

Filters All categories I All sites I 3'!‘:::‘ [oa =11 =][200e =]
End . [oa=[ =[=010 =]

United Kingdom

2707 Eellside Boiler Park Project (CCWW00329) Risley 231108 12:00
2876 EHP Decanner Flask Maintenance Project (Flask Procurement) Risley 16/11/08 12:00
2923 Decommissioning, Demolition and Waste Frameworks Sellafield 11/12/08 12:00
3020 Lease of Articulated 6x2 Mid Lift svde Tractor Units Risley 09411409 11:00
3046 COW00I25 - Highty Active Liguid EMuent Facill Sellafield 11412009 11:00
a8 EDS Assay Suite Infrastructure Risley 06411009 11-00
3245 CCWO0261 - PFCS Superstructure Security Questionnaire OJEL) Ref Risley 2112009 11:00

Z009/S 190273286 (CCVWO0261 - PFCE Superstructure Security
[ estionnaire

3300 B29 Paint Spray Boath Risley 01/12/08 11:00
3337 B20 WTC Supercompactor Glovebox Mitrogen System Sellafield 1111009 12:00
338 Asbestos Monitoring and Consultancy Services Sizewell 0B/ 1009 11:00
o Back )
=1
“&] Done [T T T 1S [S3 Local inkranet
istart] (3 B @ 3 * &) ev-supplv.c... | @ James Roon... |[ B 2 tnterne - 32 Window.... =| [5] Mikrosoft Po... | [5] Merosoft Ex...| ¥ < | RS AP OL PN B Ui, s
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Finding Tender Opportunities

* In special circumstances, or where an RFI or Framework has
already been published you may get invited to participate.

* |n this case you will receive an e-mail with a link to CTM — you
need to logon to see the invite message.

e Clicking on the link under the message will take you straight to
the tender response.

Messages

0311091514 | BFQ3235 Extension of return date
RFI/RFCikE

29M0/M0911:28  Inwitation to an BRENREFG for 3326:1 Road [Sellafield Lid]
RFI/RFCIkE

2910091052 Estension of Time
EFISRFCIMe

12 new messages
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Finding Tender Opportunities

e |If you Accept, this
response will be
added to the list of
responses your
company is working
on, and you now
own this tender
response.

)

Accept

Qur Ref:

Dear Sirs

LOCATION: [Risley]

TITLE: FHP Decanner Flask Maintenance Project {Flask Procurement)

TEMDER REFERENCE: 3045

Sellafield Ltd invites you to submit a Tender for the above work.

Responses must be submitted by the end time quotation (ETQ) stated in the RFQ.

Should you have any queries on this Tender please do not hesitate to contact me on 01925 8353

If you have any queries on the operation of CTM please contact CSAS {(Commercial Systems Appl

csas@sellafieldsites.com

Yours faithfully

Ann McGuinness
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Completing Tender Responses

* Do not leave the tender response to the last minute!
* You can answer one question and submit response.

e Continue submitting responses until all information is
supplied — the buyer can only see your last response.

 When the ETQ time clock counts down to zero you
cannot submit any more responses.

Time left: 290:42:11

i coration Deadlineg {GWVT):
16/11/09 12:00
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Completing Tender Responses

* You need to assign users to enable these users to
work on the tender response with you.

= | Assign user rights... ::] View RFI/RFG details - W
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Submitting Quotations

* The Submit Quotation tab transfers your tender
response onto a secure shared systems server.

* You can submit as many times as you like whilst
building your tender response.

* When the ETQ clock has timed out to zero, you will
be prevented from changing your response and the
buyer will be allowed access to your last response.
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Help and support

For help with the content of the tender please use the

contact details from the Tender Invitation letter.
|| My Quotation |

icontracts

Messaging | Audit trail |

Current status for each package

Frelow brick road I 1 (0%,
+Blue road I

| 0%

Package My response

Document compliancy
2 0of 3 answered.

------ Wiewy qualification gquestions
-Bill of Quantities

Qualification questions
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H e I p a n d S U p po rt Home - Trainersupplier 1
poworees ]

B e o 256 Closec
For help with the operation of N T
CTM please use the Supplier G L ing 13 i

User guide available from your £y oo

Manage company and personal documents

CTM home page Or ContaCt @" Scheduled uploadske
csas @ sellafieldsites.com e

@,_ Printorderske
0 ongoing, 0 External, 0 Closed
Beparizee
Generate reports and statistics

A How is Trainersupplier! presented to all huyers? Wiew
your presentation herel

As a company administrator yvou can update your campany
profile herel

Meed help? Please contact our support at:
csasipsellafieldsites.com
phone:

NS unolier User guide
N SCPETSs R
& rmanual for users (pdf)
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